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1.  

 

Welcome to the State Controller’s Office Item 505 – 
Retirement Account Code training. 
  
We hope you find this eLearning beneficial and relevant. 
Should you have problems viewing or playing this eLearning 
program, please contact the Personnel/Payroll Training 
Services Unit at ppsdtraining@sco.ca.gov to request assistance. 
 

2.  

 

Training course materials are the exclusive property of the 
State Controller’s Office (SCO).  
 
Unauthorized copying and use of SCO training materials 
without the expressed written permission of the SCO Training 
Services and Security Section is prohibited. 
  
Please do not use training course materials in lieu of the 
appropriate legal and regulatory references. 
  
Thank you. 

 

3.  

 

The purpose of this training is to help you determine the 
correct retirement account code for keying Item 505 on the 
Personnel Action Request (PAR) and to create awareness of 
regulatory legislation and supporting documentation. 
  
As an additional job aid, we have provided a listing of the State 
Resource web-links referenced in this training. This job aid, as 
well as additional job aids, are located on SCO’s website 
Statewide Training eLearning webpage. 
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4.  

 

At the completion of this course, you will be able to: 
  
Reference the content of Personnel Letter #15-019. 
 
Identify and select the appropriate retirement account code 
from the Item 505 chart provided in this training and in the 
Personnel Action Manual (PAM). 
 
Apply the CalPERS State Reference Guide sections relevant to 
assigning retirement account codes. 
 
Determine government codes pertinent to retirement codes 
usage, and, 
 
Describe changes implemented by the Public Employees’ 
Pension Reform Act of 2013 known as PEPRA. 
 

5.  

 

SCO’s Personnel and Payroll Services Division, issued Personnel 
Letter #15-019 on October 30, 2015, outlining revisions to Item 
505 of the PAM.  
 
To simplify the process of assigning the correct retirement 
account code, the following revisions were made: 
  

 Removal of duplicate account codes, 

 Removal of outdated and unnecessary information, and 

 Streamlining of format. 
 

Note: It is not necessary to remove employees from these old 
codes; however, no additional employees are to be keyed to 
the old codes.  
 

6.  

 

Item 505 in the PAM was updated February 2016 stemming 
from the changes made to the retirement account codes that 
were outlined in Personnel Letter #15-019.  
 
The PAM Item 505, revised November 2016, is the most recent 
revision to the retirement account codes and should be 
referenced when determining an employee’s retirement 
account code.  
 
Additionally, PAM Item 505 outlines basic definitions explained 
in this training.  
  
This training is designed to familiarize yourself with the content 
of Personnel Letter #15-019 and PAM Item 505 and assist you 
with selecting correct retirement account codes.  
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7.  

 

Let’s begin our training with an overview of retirement account 
codes. 
 

8.  

 

What are retirement account codes and why do we use them? 
  
A retirement account code is a one or two-character code used 
by the Employment History Database (EHDB) to denote 
employees’ retirement attributes.  
 
It is used by the payroll system to calculate payroll; for 
example, employee and employer retirement contributions. 
  
 
 

9.  

 

It is very important to know the employee’s membership status 
and appointment date when determining which retirement 
account code to use.  
 
It is also very important to assign the correct retirement 
account code as an incorrect code may cause an underpayment 
or overpayment of employee and/or employer contributions. 
 
The employer is responsible to know the basic eligibility rules 
and when to enroll their employees into membership in 
CalPERS. Government Code section 20283, subdivision (a), 
states: “Any employer that fails to enroll an employee into 
membership within 90 days of eligibility shall be required to 
pay all the arrears contributions (both employer and member) 
and a $500 administrative fee per member to the System.”  
 
The employer shall not pass on to an employee any costs 
assessed due to untimely enrollment for Government Code 
20283. 
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10.   

 
 
 

 

A retirement account code must be assigned when an 
employee is: 
  

 New to the database or when a position is added to the 
database from a Padded PAR (Personnel Action Request, 
Standard Form 680A) 

 Changing from non-member to *member or vice versa. (A 
member is an employee who has qualified for membership 
in a retirement system and on whose behalf an employer 
has become obligated to pay contributions. We will discuss 
this more thoroughly, later in the training.)  

 Changing from one retirement system to another 

 Changing from the part-time, seasonal, or temporary (PST) 
retirement plan to a retirement system, or,  

 Changing position or appointment status thereby making 
the current retirement account code reflected in PAR ITEM 
505 incorrect 

  
Note: Whenever you key a PAR and Item 505 is open, refer to 
PAM Item 505 and confirm that the retirement account code 
assigned is the correct code for that employee. 
 

11.  

 

To determine the correct retirement account code, there are 
four retirement account code attributes, or properties, that 
must first be verified. 

12.  

 

These four attributes are: 
 

 Retirement System or Plan 
Member Group or Retirement Category 

 Tier 

 OASDI (Old Age, Survivors, and Disability Insurance) Status 
  
In this training, we will expand on each of these four attributes, 
and any other applicable criteria. 
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13.  

 

The first retirement account code attribute is Retirement 
System and/or Plan. 
  
Just what is a retirement plan and system? 
  
Simply stated, a retirement plan is an arrangement to provide 
people with an income during retirement when they are no 
longer earning a steady income from employment.  
 
A retirement system is the mechanism in which the retirement 
plan is delivered. 
 

14.  

 

There are three types of retirement: 
  
Disability retirement for employees who can no longer perform 
the usual duties of their current position due to illness or injury 
 
Industrial disability retirement for safety members, or 
members whose agency contracts for this benefit, who are 
unable to perform the usual duties of their current position 
due to a job-related illness or injury 
 
Service retirement or “normal” retirement 
  
In this training, we are only addressing service retirement. If 
you would like more detailed information on Disability and 
Industrial Disability Retirement, visit the CalPERS Service and 
Disability Retirement web page referenced on the Resources 
slide of this training. 
 

15.  

 

Service retirement is a lifetime benefit. In most cases, the 
employee can retire as early as age 50 with five years of service 
credit. However, if the employee became a member on or after 
January 1, 2013, they must be at least 52 years old to retire. 
  
All state agencies, including California State University and 
school employers, are treated as a single employer under 
the Public Employees' Pension Reform Act, or PEPRA. 
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16.  

 

And what is PEPRA? 
  
PEPRA, or the California Public Employee’ Pension Reform Act, 
took effect in January 2013, and changed the way CalPERS 
retirement and health benefits are applied. It also placed 
compensation limits on its members. The greatest impact is felt 
by new CalPERS members. 
 
For more information on PEPRA, visit the CalPERS web page 
referenced on the Resources slide of this training. 
 

17.  

 

PEPRA defines a new member as: 
  
A new hire who is brought into CalPERS membership for the 
first time on or after January 1, 2013, and who is not eligible 
for reciprocity with another California public retirement 
system. 
 
A new hire who is brought into CalPERS membership for the 
first time on or after January 1, 2013, and who has no prior 
membership in any California public retirement system. 
 
A member who first established CalPERS membership prior to 
January 1, 2013, and who is rehired by a different CalPERS 
employer after a break in service of greater than six months. 

18.  

 

Members not identified in one of the previous scenarios are 
considered to be “classic” members. Classic, or existing, 
members will retain the existing benefit levels for future 
service with the same employer. 
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19.  

 

Now let’s begin our review of state retirement systems, 
starting with the California Public Employees’ Retirement 
System, or CalPERS. 
 

20.  

 

CalPERS is the state agency responsible for retirement 
coverage for Civil Service and CalHR Exempt employees who 
meet CalPERS membership eligibility criteria and for Statutory 
Exempt employees who opt to be CalPERS members. CalPERS is 
also responsible for the investment and regulation of 
retirement contributions and benefits, and for the 
administration of health benefits and long-term care programs. 
 

21.  

 

CalPERS offers a defined benefit plan where retirement 
benefits are based on a formula, rather than contributions and 
earnings to a savings plan. Retirement benefits are calculated 
based on a member's years of service credit, age at retirement, 
and final compensation.  
 
Retirement formulas vary based on: 
 

 Classification (e.g., miscellaneous, safety, industrial, patrol, 
or peace officer/firefighter) 

 Membership category (e.g., state, school, or public agency 
employer), and,  

 Specific provisions in the contract between your agency 
and CalPERS 

  
Note: Employees can create a profile on the CalPERS website 
that will calculate their retirement benefit using the above-
defined parameters. 
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22.  

 

CalPERS developed a resource guide designed to assist you in 
your business transactions with them. This guide, titled the 
State Reference Guide, is useful to specialists who enroll 
employees into CalPERS membership or who convey benefit 
information to staff. 
  
This training section provides an overview of four of the seven 
reference guide sections that focuses specifically on helping 
you determine employee retirement eligibility. These four 
sections are CalPERS Membership Eligibility, Determining 
Membership Eligibility, Positions Excluded by Retirement Law 
from CalPERS Coverage, and Optional Members of CalPERS. 
 
Note: Employers are expected to be knowledgeable of all areas 
covered in the Guide, as well as in Circular Letters, and other 
standard CalPERS publications. If you encounter an unusual 
situation not addressed in any of these forums, contact the 
CalPERS Customer Contact Center at 888 CalPERS (or 888-225-
7377) in advance for advice about such situations, so that they 
may review the facts and advise you appropriately. 
 

23.  

 

The CalPERS Membership Eligibility section of the State 
Reference Guide provides information on: 
 

 Determining employees who are immediately eligible, 

 Which employees to monitor for eligibility during their 
employment, 

 Defines PEPRA employees, 

 When not to report, 

 What happens when the employer fails to timely enroll a 
member, and 

 Defines arrears and how they are billed.  
 

24.  

 

The Determining Membership Eligibility section of the State 
Reference Guide provides you with a flowchart that assists you 
in determining CalPERS membership eligibility. 
 
Read each question and follow the arrows as they pertain to 
each employee.  
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25.  

 

The original flowchart in the reference guide includes enrolling 
the employee into ARP. It was closed to new employees 
effective July 1, 2013 and closed to new payroll deductions 
effective July 1, 2015. See PML’s 2012-037, 2013-018 and 
2015-021 for more information on the termination of ARP.  
 
You may view the original flowchart in the CalPERS State 
Reference Guide. 
 

26.  

 

The Positions Excluded by Retirement Law from CalPERS 
Coverage, or PERL, section of the State Reference Guide 
discusses several topics, including: members of other 
retirement systems; Health and Welfare or Trade Rate 
employment; independent contractors; elected or appointed 
officers; Student Aides in the special schools of the State 
Department of Education; California Conservation Corps 
participants; and Assembly, Senate, and Executive fellows. 
 
If you would like more information about PERL, visit the 
CalPERS web page referenced on this slide or the Resources 
slide at the end of this training. 
 

27.  

 

The Optional Members of CalPERS section defines what an 
“Optional” member of CalPERS is, general 
provisions/instructions, election of optional membership, and 
when to complete the appropriate form or forms. 
  
For more information on Optional Members, reference the 
CalPERS State Reference Guide. 
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28.  

 

The next retirement system we will review is the California 
State Teachers’ Retirement System, or CalSTRS. CalSTRS 
defines retirement coverage for employees in public school 
positions that require certification qualifications per the 
Education Code such as teachers, administrators, and library 
media workers. 
  
For more detailed information on CalSTRS, refer to the CalPERS 
or CalSTRS? section of the CalPERS State Reference Guide. 
 
 
 
 
 
 
 

29.  

 

Next, let’s review the Judges’ Retirement System, or JRS. 
 
JRS defines retirement coverage for employees appointed to 
statutory exempt class codes 5987 – Chief Justice; 5988 – 
Associate Justice; 5991 – Justice, Court of Appeal; and 9999 – 
Superior Court Judge. 
 
A statutory exempt employee is an elected or appointed 
official who is not a Civil Service employee and is not bound by 
the Civil Service law and rules. These individuals’ salaries are 
set by the California Citizens Compensation Commission. 
 
 

30.  

 

CalPERS administers two retirement plans for Supreme and 
Appellate Court justices as well as Superior and Municipal 
Court judges: 
  

 Judges' Retirement System (JRS), for those elected or 
appointed before November 9, 1994, and 
 

 Judges' Retirement System II (JRS II), for those elected 
or appointed on or after November 9, 1994 

  
Both plans offer retirement, death, and health benefits. 
  
For more detailed information on JRS and JRS II, refer to 
Government Codes 75000 through 75613. You may also review 
the CalHR Exempt Salary Schedule located on the CalHR 
website. 
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31.  

 

The next retirement system we will review is the Legislators’ 
Retirement System, or LRS. LRS defines retirement coverage for 
legislators and constitutional officers (except judges). 
 
Note that the Legislators’ Retirement System is also 
administered by CalPERS. 
  
For more detailed information on LRS, refer to Government 
Codes 9350 through 9378. 
 

32.  

 

There is an additional system, or program, for Part-Time, 
Seasonal, and Temporary employees. This program is referred 
to as PST and is a mandatory retirement savings program 
created by federal law for State employees and California State 
University employees who are not covered by a retirement 
system or Social Security. Savings Plus administers the PST 
Program in accordance with the Internal Revenue Code Section 
457 Deferred Compensation Plan. 
 
Savings Plus provides a PST Employees Retirement Program 
Fact Sheet on their website. See the link on this slide or on the 
Resources slide at the end of this training.  
 

33.  

 

For more detailed information on the PST retirement program, 
refer to the PST section in the CalHR Benefits Administration 
Manual, or BAM, located at www.calhr.ca. gov.  
  
The BAM is an online-only manual designed to provide 
decentralized departmental staff the most current information 
they need to interpret and input employee benefit 
information. 
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34.  

 

Employees who are not represented by any of the previously-
listed retirement systems are grouped in the NON category. 
The NON category consists of employees excluded from any 
type of retirement system or plan because of appointment 
type, class code, immigration status, or some other factor or 
factors. 
 
 
 
 
 
 
 
 
 
 
 

35.  

 

The second retirement account code attribute is Member 
Group or (Retirement Category). 

36.  

 

To help you determine what member group, or retirement 
category, a member should be placed in, you will need to be 
familiar with the member group types. They are: 
  

 Industrial, 

 Miscellaneous, 

 Patrol, or California Highway Patrol, 

 Peace Officer/Firefighter or PO/FF, and 

 Safety 
 
The following information is necessary to help you determine 
which member group a member should be placed in.  
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37.  

 

We begin with the state industrial members. 
 
Industrial members are those who are employed by the 
California Department of Corrections and Rehabilitation (CDCR) 
or its Division of Juvenile Justice, other than State Safety or 
PO/FF members.  
 
Also included in this category are individuals employed by the 
CDCR’s Board of Parole Hearings, Juvenile Parole Board, or 
Division of Adult Parole, and the Board of Trustees of the 
California Institution for Women who hold positions designated 
by law as State Industrial. 
  
Reference Government Code Section 20382 for information on 
the State Industrial member retirement category. 
 

38.  

 

Next is state miscellaneous members. 
 
Miscellaneous members are those who are employed by the 
state and universities and who are not involved in law 
enforcement, fire suppression, the protection of public safety, 
or employed in a position designated by law as Industrial, 
Patrol, PO/FF, or Safety.  
  
Reference Government Code Section 20380 for information on 
the state miscellaneous member retirement category.  
  
Review the What you Need to Know About Your CalPERS State 
Miscellaneous & Industrial Benefits publication for additional 
information.  
 

39.  

 

Per Government Code Section 20390, “patrol member” 
includes all members employed in the Department of the 
California Highway Patrol or by a county in connection with its 
highway patrol function, respectively, whose principal duties 
consist of active law enforcement service, except those whose 
principal duties are those of a telephone operator, clerk, 
stenographer, machinist, mechanic, or otherwise clearly do not 
fall within the scope of active law enforcement service, even 
though the person is subject to occasional call, or is 
occasionally called upon, to perform duties within the scope of 
active law enforcement service. 
  
“Patrol member” does not include employees of the 
Department of the California Highway Patrol who are 
designated as peace officers by the Commissioner of the 
California Highway Patrol under subdivision (a) of Section 
2250.1 of the Vehicle Code. 
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40.  

 

The next category we will review is Peace Officer/Fire Fighter 
or PO/FF. This category includes State Officers and employees 
designated as Peace Officers as defined in Sections 830.2, 
830.3, 830.4, and 830.5 of the Penal Code. There are many 
classifications identified within the PO/FF membership 
category, so we recommend referencing Government Code 
sections 20391-20398 and 20416. 
 
 
 
 
 
 
 
 
 

41.  

 

State Safety members are individuals employed by the state 
who are involved in law enforcement, fire suppression, the 
protection of public safety, or who are employed in a position 
designated by law as ‘state safety’. 
 
As with the PO/FF membership category, there are many 
classifications defined as Safety member. Because of this, we 
recommend referring to Government Code Sections 20399 
through 20415 for a complete list. 
 
You may also refer to the What You Need to Know About Your 
CalPERS State Safety Benefits publication for additional 
information. 
 

42.  

 

The third retirement account code attribute is Tier. 
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43.  

 

This applies to Miscellaneous and Industrial State Civil Service 
members only.  
 
Retirement benefit formulas are grouped into first or second 
tier.  
 
First-Tier refers to a retirement benefit formula where 
members make contributions (normally 8%, but can be raised 
or lowered by collective bargaining agreements) to CalPERS 
and are covered under the State Miscellaneous/Industrial 2% 
at age 55, 2% at age 60, or 2% at age 62 formula.  
 
Second-Tier refers to a retirement benefit formula where 
members did not make contributions to CalPERS and are 
covered under the 1.25% at age 65 or 1.25% at age 67 formula. 
However, effective July 1, 2013, all Second-Tier members 
contribute to CalPERS.   
 
 
 
 

44.  

 

When determining if an employee should be placed in first or 
second tier, you will need to find out if the miscellaneous or 
industrial employee is a previous member of CalPERS; meaning 
do they have service and/or funds on deposit from another 
contracting Public Agency, County School or State agency that 
is under CalPERS.  
 
If no, refer to “CalPERS Membership Eligibility” in the “Civil 
Service/CSU Membership” section of the CalPERS State 
Reference Guide to determine when to bring the employee 
into membership. Once the employee qualifies for CalPERS 
membership, place the employee into First-Tier and provide 
the employee with the “State Miscellaneous & Industrial 
Members Second Tier Benefit Election Package.” (PERS-PUB-52)  
 

45.  

 

If the employee is a previous member of CalPERS, see the chart 
below. 
 
You may reference this chart in the CalPERS State Reference 
Guide.  
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46.  

 

The final retirement account code attribute is OASDI Status. 
 

47.  

 

OASDI is an acronym for Old Age, Survivor, and Disability 
Insurance and is the official name for Social Security in the 
United States. 
 
 
 
 
 
 
 
 
 
 
 
 
 

48.  

 

There are two parts to this attribute. Part 1 is Social Security 
and Part 2 is Medicare Status. 
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49.  

 

OASDI Status: Part I Social Security – Miscellaneous and 
Industrial members pay into Social Security. State Safety, State 
POFF, and State Patrol members do not pay into Social 
Security.  
 
An exception is if the member is a non-resident alien with an F-
1, J-1, M-1, or Q-1 Visa; they are not subject to Social Security.  
  
For more specific information and exceptions, refer to the 
CalPERS State Reference Guide. 
 

50.  

 

OASDI Status: Part II Medicare – Any employee (in a member 
group) that was hired or rehired on or after April 1, 1986, is 
subject to Medicare. 
 
For more specific information and exceptions, refer to the 
CalPERS State Reference Guide. 
 
 
 
 
 
 
 

51.  

 

Let’s take a look at the four retirement account code attributes 
again. You need to know these attributes for each employee in 
order to accurately key the retirement account code: 
 

 Retirement System 

 Member Group or Retirement Category 

 Tier 

 OASDI Status 
 
Remember … it is essential that the retirement account code is 
keyed accurately on the employee’s PAR. Keying an incorrect 
retirement account code may result in an overpayment or 
underpayment of employer and/or member contributions. It is 
your responsibility to correctly determine which retirement 
account code to use.  
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52.  

 

Let’s take a look at Item 505 in the PAM and apply what we 
have learned.  
 
 

53.  

 

On this slide, you see an image of the first page of the PAM 
Item 505 chart. It lists the retirement account codes and the 
required information to determine which retirement account 
code to key for your employees. Notice how the four attributes 
play a role in determining retirement account codes.  
 
Now that you have a brief understanding of the retirement 
account codes attributes, you should be able to accurately 
assign retirement account codes to your employees.  
 
For example, as shown on line 13, Account Code 4G should be 
assigned for an employee who is:  
 

1. Eligible for CalPERS retirement;  
2. A Miscellaneous retirement category member;  
3. Subject to the First Tier retirement formula;  
4. Subject to both Social Security and Medicare; 
5. Represented (rank and file) or non-represented; and 
6. In or tied to Bargaining Unit 2.  

 
If you need assistance in determining an account code, contact 
the SCO Retirement Liaison Unit at (916) 342-1471. 
 

54.  

 

On the following slides you will see an image of the PAM 
Item 505 chart (revised November 2016). 
 
Read the scenario, look at the chart for the correct 
retirement account code, and then make a selection from 
the answer options. 
 
Once you click on an answer, it will let you know if you 
are correct. If your answer is incorrect, you will have the 
opportunity to try again.  
 
Now let’s begin… 
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55.  

 

Using the PAM Item 505 chart image shown on the left, 

which retirement account code would you key for an 
employee who is being appointed to Chief Justice (5987), 
with no retirement category, who pays into Medicare, 
and who has no reciprocity or prior CalPERS 
membership? 

56.  

 

Using the image on the left, which retirement account 
code would you key for an employee being appointed as 
a CalPERS Safety member, in the First-tier, and pays into 
Medicare? 

57.  

 

Using the image above, which retirement account code 
would you key for an employee who is being appointed 
with no retirement system/plan, no retirement category, 
and who pays both Social Security and Medicare? 
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58.  

 

Using the information on the left, which retirement 
account code would you key for an employee being 
appointed to a full time permanent position (CalPERS 
member), Program Tech II (Misc. R04), and pays 
Medicare and Social Security. 

59.  

 

You answered all of the questions correctly! Awesome 
job!!  
 
Click here to go to the next slide. 
 

60.  

 

As an additional job aid, we have provided a listing of the 
State Resource web-links referenced in this training.  
 
You may view these links on the next three slides. 
 
This job aid, as well as additional job aids, are located on 
the State Controller’s Office Statewide Training eLearning 
webpage. 
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61.  

 

 

62.  

 

 

63.  

 

This completes the SCO’s Item 505 Retirement Account 
Code training. 
 
We hope you have found this training beneficial and 
relevant. 
 
You may download and print your certificate to prove 
that you took this training and passed the quiz.  
 
We thank you for your participation. 
 

 


